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MONROE PUBLIC SCHOOLS 
STUDENTS 

BOARD POLICY PROCEDURE P5435 
CHILD ABUSE, NEGLECT AND EXPLOITATION 

 
Certificated and classified staff are legally responsible for reporting all suspected cases of child abuse, 
neglect and exploitation.   Since protection of children is a paramount duty, staff will discuss any 
suspected evidence with the administrator, counselor or nurse.  Personnel are reminded of their 
obligation as district employees to report suspected child abuse; professional staff are reminded of 
their legal obligation to make such reports.  Staff are also reminded of their immunity from potential 
liability for reporting concerns pertaining to abuse, neglect and exploitation.   
 
Child abuse as defined by legal statute can be inflicted “by any person” and may include student-on-
student abuse.  These cases also require reporting to CPS, DSHS or law enforcement.  Child abuse in 
this and all other cases requires two elements.  First, there must be injury, sexual abuse, sexual 
exploitation, negligent treatment or maltreatment.  Second, there must be harm to the child’s health, 
welfare or safety.   
 
The following procedures are to be followed in reporting instances of suspected child abuse:   
 
1. Reporting Responsibilities 

a. When there is reasonable cause to believe that a student has been a victim of abuse or neglect, 
the staff member who is aware of the condition will report or cause a report to be made to the 
local office of Child Protective Services (CPS) of the Department of Social and Health 
Services, and/or the proper law enforcement agency. The report will be made by telephone at 
the first opportunity, but in no case longer than forty-eight hours after there is reasonable cause 
to believe that the child or adult dependent has suffered abuse or neglect. 

b. The principal will, in all cases, be immediately informed of reports to CPS or law enforcement. 
In the absence of the administrator the report shall be made to the counselor or nurse.  An 
employee is not relieved from making a direct report to CPS and/or the proper law 
enforcement agency if the employee believes his/her report has not been appropriately acted 
upon by the administrator, counselor or nurse.  The legal responsibility for ensuring a report is 
filed rests with the person who has the reasonable cause to believe abuse or neglect has 
occurred. 

c. Following the oral report to CPS and/or the proper law enforcement agency, the staff 
member or principal/designee will prepare a written report containing the following 
information (See Child Abuse and Neglect packet, Reporting Child Abuse and Neglect 
form): 
1) The name, address, and birth date of the child; 
2) The name and address of the parent or person having custody of the child; 
3) The nature and extent of the suspected abuse or neglect;  
4) Any information about previous abuse or information relating to the cause or extent of the 

abuse or neglect; 
5) The identity, if known, of the person suspected of inflicting the abuse. 
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d. The completed Child Abuse and Neglect packet is sent to the superintendent / designee.  The 
copy of the report retained in the building and any additional correspondence related to the 
report will be filed separately from the student's standard and supplementary records. 

e. Upon receiving a report of suspected child abuse or neglect, CPS and/or the proper law 
enforcement agency shall have a right of access to all relevant records of the child which are in 
the possession of the District.  In the event such records are sought, a record of access shall be 
made (See Review/Transmittal of Student Records form). 

f. The district will within forty-eight hours of receiving a report alleging sexual misconduct by a 
school employee notify the parents of a student alleged to be the victim, target or recipient of 
the misconduct 

 
2. Child Interviews 

If a victim or alleged victim of child abuse, neglect or exploitation is to be interviewed by CPS 
and/or law enforcement officers at school, the following guidelines apply: 
a. The CPS caseworker or law enforcement officer must contact the administrator/designee and 

present identification. 
b. The CPS caseworker or law enforcement officer will make known to the 

administrator/designee the name of the child to be interviewed.  
c. The interviewer will complete the Child Abuse Interviews - Law Enforcement and Child 

Protective Services form prior to commencing the interview. 
d. When a CPS case worker and/or law enforcement officer requests to interview a child at 

school, the interviewer will request the child’s consent prior to conducting the interview.  The 
administrator or designee will be present when the child is asked whether he/she is willing to 
be interviewed.  The consensual nature of the interview will be documented on the Reporting 
Child Abuse and Neglect form. 

e. The interview must take place in a private non-threatening setting in which the child feels 
comfortable.  The administrator or a designee familiar to the child will be present during the 
interview except when the child elects to be interviewed without a third party present, or law 
enforcement or CPS determines that such presence would jeopardize the investigation.  If 
school staff is not present during the interview a staff member should be readily accessible if 
the child wants a third party present, wants to ask a question, or wants to return to class.  The 
administrator or designee will record that the child has been explained their options. 

f. The CPS caseworker or law enforcement officer will conduct the interview.  The role of the 
school staff member is to observe in a neutral manner. 
1) Law enforcement or CPS will direct and determine the course of the interview. 
2) School personnel may be subpoenaed to testify in court proceedings if privy to the child's 

disclosure. 
3) When a criminal investigation is being held in conjunction with a CPS investigation, 

school personnel may be restricted from participating in the interview if the presence of a 
third party will jeopardize the course of the investigation. 
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g The principal or designee will notify the parent/guardian of the interview if specifically 

allowed to do so by the law enforcement officer or CPS caseworker conducting the interview.  
Parental notification will occur at the earliest possible point in the investigation that will not 
jeopardize the safety or protection of the child or the course of the investigation. Responsibility 
for parent/guardian notification lies with CPS and/or the proper law enforcement agency. 

h. In the event a law enforcement officer decides to remove the child from school, he or she 
and the principal/designee will comply with the “Removal of Child from School” procedure. 

 
3. Removal of a Child from School 

If an alleged victim of child abuse or neglect is to be removed from school by CPS with a court 
order, or by a law enforcement officer, the following procedure is to be followed: 
a. CPS or law enforcement will: 
 1) Contact the school principal or designee. 
 2) Present appropriate identification to the principal. 
 3) Share appropriate information and facts concerning the alleged abuse. 

4) Sign the Protective Custody Statement before leaving the building with the alleged  
abuse victim.  (See Reporting Child Abuse and Neglect) 

5) Notify parent/guardian that the child is in their possession. 
b. The administrator shall: 

1) Place the signed protective custody statement and other documentation in an office file  
maintained for this purpose.  Information will not be placed in a student’s cumulative 
record. 

2) Attach a notice to student's record reading, "For additional information, phone school  
principal." 
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