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MEMORANDUM OF UNDERSTANDING 1 

 2 

THE PURPOSE OF THIS MEMORANDUM OF UNDERSTANDING SETS FORTH THE FOLLOWING 3 

AGREEMENT BETWEEN PUBLIC SCHOOL EMPLOYEES OF WASHINGTON/SEIU LOCAL 1948, 4 

MONROE #1117 AND THE MONROE SCHOOL DISTRICT #103.  THIS AGREEMENT IS ENTERED 5 

INTO PURSUANT TO ARTICLE XXI SECTION  21.3  OF  THE  CURRENT COLLECTIVE BARGAINING 6 

AGREEMENT.  7 

 8 

The parties agree that the current language in the 2024-2026 Specialized Instructional Paraeducator Coverage 9 

MOU between PSE/SEIU1948 Monroe Chapter #1117 and the Monroe School District #103 shall be amended 10 

for clarity of process to the following: 11 

 12 

Specialized Instructional Paraeducator and Specialized Instructional Paraeducator Coverage 13 

In the event that a Specialized Instructional Paraeducator is absent, and no substitute is available, the building 14 

administrator will have the authority to temporarily reassign another Specialized Instructional Paraeducator to 15 

cover the position for the day. If no Specialized Instructional Paraeducators are available, the building 16 

administrator will have the authority to temporarily reassign by a rotating seniority list noted below an 17 

Instructional Paraeducator to the position to cover student needs. 18 

 19 

In the event that a special education program does not have a sufficient number of Specialized Instructional 20 

Paraeducators to safely operate the program and no substitutes are available, the building administrator will 21 

have the authority to temporarily reassign another Specialized Instructional Paraeducator from another 22 

program to cover the position(s) for the day. If no Specialized Instructional Paraeducators are available, the 23 

building administrator will have the authority to temporarily reassign by a rotating seniority list an 24 

Instructional Paraeducator(s) to cover the program needs.  25 

 26 

If an Instructional Paraeducator is required to cover the responsibilities of a Specialized Instructional 27 

Paraeducator, they will be paid at the Specialized Instructional Paraeducator rate at their current step 28 

placement while working within the different job title.  Example: If a Step 3 Instructional Paraeducator is 29 

required to cover the responsibilities of a Specialized Instructional Paraeducator, they will be paid at the 30 

corresponding Specialized Instructional Paraeducator Step 3 rate while working in a different job title. 31 

 32 

Instructional Paraeducator Substitution Rotation Process for Specialized 1:1 Coverage 33 

Preferably, a Specialized Paraeducator will sub in for an open Specialized Paraeducator. However, there may 34 

be times when an Instructional Paraeducator will need to fill in. Starting with the most senior Instructional 35 

Paraeducator, each Instructional Paraeducator, who has affirmed they will volunteer, is asked if they would 36 

like to cover the Specialized Paraeducator.  If a Specialized Paraeducator position requires being assigned 37 

because no one volunteered, starting at the least senior Instructional Paraeducator, they are assigned the 38 

position for the day. Instructional Paraeducators that do not wish to be on the volunteer seniority rotation can 39 

opt out for the school year but are still subject to rotation assignment.  40 

 41 

The following time where an Instructional Paraeducator needs to cover a Specialized Paraeducator opening, 42 

the process would start again at the most senior, with the option to volunteer. Should it require being assigned, 43 

it would go to the second least senior Instructional Paraeducator in a rotation process. This ensures one (1) 44 

person, and their assignment, are not continually being disrupted. This would continue in a rotation process 45 

until it would need to start again for that school year. 46 

 47 

 48 
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This Memorandum of Understanding shall become effective November 4, 2024, shall remain in effect until 1 

August 31, 2026, and shall be attached to the current Collective Bargaining Agreement. 2 

 3 

 4 

PUBLIC SCHOOL EMPLOYEES OF 5 

WASHINGTON/SEIU LOCAL 1948 6 

 7 

MONROE CHAPTER #1117                               MONROE SCHOOL DISTRICT #103 8 

 9 

 10 

BY:             BY:                                 11 

Nancy Ivy, Chapter President          Dan Johnston, Executive Director of HR  12 

 13 

 14 

DATE:             DATE:             15 
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 48 

Dan Johnston (Nov 18, 2024 11:54 PST)
Dan Johnston

Nov 18, 2024

Nancy Ivy, Chapter President (Nov 21, 2024 11:35 PST)
Nancy Ivy, Chapter President

Nov 21, 2024
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