
       
 

Duties & Responsibilities of Adult Supervisors 
               Accompanying Students on Instructional Field Trips or Activities 

Field Trip 
050918 

 
 
Volunteer Name        Date      
 
You are an important part of our upcoming field trip.  Thank you for volunteering to join us! 
 
It is expected that our group (students, adults and all other participants) will represent the Monroe Public Schools in 
an orderly and respectful manner.  Your support is needed to enforce the General Supervisory Duties and Rules 
listed below.   
 
The General Supervisory Duties and Rules listed below are your areas of responsibility for this trip. Please know 
that your help is greatly appreciated. Without you, this trip might not be possible. 
 
Thank you, 
 

 
               
Teacher’s Signature       Phone Number 
 
 

------------------------------------------------------------------------------------------------------------------------------------------- 
 
Field Trip Date         Arrive at school by     
 
Departure time         Return time      
 
General Supervisory Duties and Rules: 
 

1. Supervise all students assigned to you and be aware of where the students are at all times.  Students who 
leave your presence (for rest room, drinks, etc.) should always go in pairs.   

2. Do not allow any student to go with another adult for any reason; this includes parents who may come to 
the field trip site to pick up their child early. 

3. Inform the teacher of any child leaving the group, with or without permission. 
4. Monitor the behavior of all students assigned to you.  If you have difficulty with a specific student, let the 

teacher or administrator know immediately. 
5. Assist with loading and unloading of lunches and other equipment. 
6. Assist with serving meals and clean up of area before departure. 
7. Assist with supervision of entire group in case of emergency. 
8. Help assure prompt medical care if anyone becomes injured or ill. 
9. Make certain the students you are supervising stay on the assigned schedule and return for departure at the 

specified time. 
10. Adult supervisor shall not consume alcohol or take prescription or non-prescription drugs that could impair 

your ability to supervise students or cause appearance of being under the influence. 
 
 
 Additional Supervisory Duties – CPR/First Aid (check if applicable) 
 

I am currently certified in First Aid/CPR and am able to provide such emergency aid as needed during the course of 
this trip/activity.    
 
 
         


